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Parents/carers can contact Eltham High School for a Medication Authority Form. 

 

Administering medication 
Any medication brought to school by a student needs to be clearly labelled with: 

¶ the student’s name 

¶ the dosage required 

¶ the time and date that the medication needs to be administered. 

Parents/carers need to ensure that the medication a student has at school has not exceeded its expiry date. If school 
staff become aware that the medication a student has at school has expired, they will promptly contact the student’s 
parents/carers who will need to arrange for replacement medication that does not have an outdated expiry date to 
be provided. 
If a student needs to take medication at school or during a school activity, the principal (or their nominee) will ensure 
that: 

1. Medication is administered to the student in accordance with the Medication Authority Form so that: 

¶ the student receives their correct medication 

¶ in the proper dose 

¶ via the correct method (for example, inhaled or orally) 

¶ at the correct time of day. 

2. A log or record is kept of medicine administered to a student. 

3. Where possible, two staff members will supervise the administration of medication. 

4. The teacher in charge of a student at the time their medication is required: 

¶ is informed that the student needs to receive their medication 

¶ if necessary, releases the student from class to obtain their medication. 

Self-administration 
In some cases it may be appropriate for students to self-administer their medication. The Principal may consult with 
parents/carers and consider advice from the student’s medical/health practitioner to determine whether to allow a  
student to self-administer their medication. 
 
If the Principal decides to allow a student to self-administer their medication, the Principal may require written 
acknowledgement from the student’s medical/health practitioner, or the student’s parents/carers that the student 
will self-administer their medication.  
 
Also at the principal’s discretion, students can carry their own medication with them, preferably in the original bottle, 
when: 
• the medication does not have special storage requirements, such as refrigeration 
• doing so does not create potentially unsafe access to the medication by other students. 

 
This is not required for students with Asthma or Anaphylaxis as this is covered under ASCIA Action Plan for Anaphylaxis 
and the Asthma Foundation’s Asthma Care Plan for Schools. 

 

Storing medication 
The principal (or their nominee) will put in place arrangements so that medication is stored: 

¶ securely to minimise risk to others. 

¶ in a place only accessible by staff who are responsible for administering the medication. 

¶ away from a classroom (unless quick access is required). 

¶ away from First Aid kits. 

¶ according

 

place



Endorsed: 14/ 08/24 

Review Date:

http://www.elthamhs.vic.edu.au/
https://www2.education.vic.gov.au/pal/medication/policy
https://www2.education.vic.gov.au/pal/first-aid-students-and-staff/policy
/policies-child-safety/






Endorsed: June 2020 

Review Date:June 2023 

Page 5 of 5  

 


